ARCHIVES COMMITTEE	18 Nov
We met 18 Nov with 3 of 4 members.
We spent time reviewing our processes.  We continue to sort, scan, and archive files as PDFs.  Time-wise, we work forwards to scan and archive old Area documents.  We’re gathering up the digital info we have and are working from the present-day backwards to archive newer Area documents.
Our Area year has ended, so we request all subcommittees to forward their minutes from Nov 2024 to Oct 2025.  Also, please send any blank forms and other documents generated during this period.
The Archives Committee has original and revised Area minutes from Nov 2024 to Oct 2025.  We do not have corrected minutes, and request that the Area Secretary forward any corrected Area minutes to Archives.  Sometimes, we have three different versions of Area minutes: 1. The original minutes of the previous Area meeting (emailed by the Area Secretary), 2. the revised minutes (emailed by the Area Secretary), and 3. the corrected minutes as accepted by GSRs at the following month’s Area meeting.
Going forward, we suggest that each subcommittees’ secretary add the Archives Committee to their mailing list for minutes.  This will ensure that we will have minutes, and will be looking only for any final corrected minutes, and any blank forms and other documents not already emailed to us.
We’ll keep repeating this process to request all subcommittees forward their minutes from Nov 2023 to Oct 2024, and of previous years.
Our Vice-Chairperson position is open.
Our next meeting will be at 7:00 pm on Tuesday, 16 Dec.  If you’d like to help, please let us know.
YIS, Dave B., Archives Chairperson
archivescnana@gmail.com

